
Tech Tips with Tech Access 
 
We are so glad that you want to join us and get your tech questions answered!  
We host “Tech Tips with Tech Access” twice a week, on Tuesdays and Thursdays from 
2pm-3pm Central. 
 
This handout explains the process of registering for Tech Tips with Tech Access. 
 
Open the internet and go to the Kansas City Public Library website. Hover your cursor over 
“Events |Classes| Activities” and click on the “Calendar” link. It should look like the calendar 
below. 
 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In the Search bar, 

type in “tech tips” 

to only show the 

“Tech Tips with 

Tech Access” 

events.  

On the date that 

you’d like to 

attend, click the 

“RSVP Required” 

link. 

The “RSVP Required” link will show the 

date and time of your chosen “Tech 

Tips with Tech Access” event. 

Click on “RSVP Here” to RSVP for the event.  



 
 
 
 
 
 
 
 
 
 
 
 
 

There will be a number of boxes 

to fill out on this RSVP page.  

The ones shown here are the 

ones to fill out in order to 

communicate with us and get 

into the meeting! 

If you and someone 

else will be joining the 

meeting, change this 

number to show how 

many people will be 

participating. If it is 

just you, leave it at 1! 

When the boxes are all filled out, click on 

the “Save Registration” button! 

Click this box to get a 

copy of your RSVP sent 

to the email you 

choose. 

This email will have all 

the information you 

need to access the 

event on your selected 

day. 



On the day of the selected “Tech Tips with Tech Access”, open the email you typed in when you 

registered. You should have an email from the Kansas City Public Library that looks like what 

you see below. This “RSVP Confirmation” email will have the event link, Zoom Meeting ID, and 

event password – items that will help you successfully join the meeting! 

 

Click on the “Online event link” to join the meeting! 

From this link, you can open Zoom through the 

application or in your internet browser. 

This is the meeting access code. You 
can use this on the day of the 

meeting to enter the Zoom room. 


